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DOc 16p -Tu do-Ilanh nhric

D*c Ph6, ngdy A! ,na"g 05 ndn 2019

GIAYMOI
Uy ban nh.dn ddn huyQn Drtc phd ph6i hqp. voi Trung tdm C6ng ngh€ th6ng

tin.vd Trul in rhdng rhuoc So Thdng tin vd Truyin rhong Quaing Ngai tO chr?c rap
huan su dung phdn mem van phdng dien trl eOfhce vd. cht kj sd n6rn 2019.

1. Thirnh phdn: Kinh mli.
- L6nh dao UBND huydn;
- Ldnh d4o vi chuy6n vi€n duoc phan cdng phu tr6ch virr luu - luu tr& crja

c6c co quan, don vi thuQc huy6n;
- Ldnh tlao vd cdng chuc vdn phdng -,th5ng k€, c6ng chric phu tmch c0ng

t6c vdn thu - luu trfr crla IIBND c6c x6, thi trdn.

(C6 danh sdch mdi kdm theo).
2. Noi dung tAp hudn: C6 k6 hoach tap hufu dinh kdm rheo gi5y mdi.

, Kii tlam gia tdp hud:r di nghi cdc ddng chi mang rheo m6y vi rinh xdch tal
di tidn cho r idc hudng din su dung phin mdm vi huong din cdi dar chi hj sd.

3. Thdi gian: 02 ngdy (neiry 13/5/2019 vd ngdy 14/3/2019).
- Lrlp 01: T6 chuc ngiy 13/5/2019.
- Di5i tuong tdp hudn:

+ Lfinh dao IJBND huygn;
+ Ldnh dao vd chuydn vi0n cluoc phin c6ng phg tr6ch vin luu - luu trt cin

cric co quan, don vi thuQc huydn.

-Lirp 02: T6 chrlc ngdy I4l5/2019.
+ D6i tuang tap huAn: Ldnh dao vd. c6ng chtc vdn phdng - thdng k€, c6ng

chric phu tr6ch c6ng t6c v6n thu - luu tri cta LrBND c5c xd, thi tr6n,
4. Dia tli6m: TAng 2, HQi truong UBND huy€n.
D; hQi nghi trip hudn dat k6t qu6 tiit, dd nghi c6c ddng chr tham gia dring

thanh phaq ddy di, nghi€m tuc./.
Noi nhQn:
- Nhu thdnh phdn;
- Luu: vT.

TL. CI{U TICI{
ViNPHONG





CHIIO'I\G TRiNH TAP HUAN EOFFICE VA CHT Kf 56

STT STT Thdi gian

Khai gi6ng 7h30-8h00

2

Ilrring din cii iQt vi sri'dgng phdn mdm
eOffice

8h00-11h30

Gi6i thi6u md hinh li€n th6ng 4 c6p

Hudng din cdi dnt

Hu<ing din quy trintr xri li vin bAn tren eofiice

Huqng dzln gu/nhan vdn ban lien lhdng

Thgc hanh quy tdnh xri lj vdn bin vd grii dlan vdn
bAn li6n th6ng

ThSo luin

3

Iludng din cdi tl{t vd sr} dqng chfr kj s6

13h30-17h00

Huong din cii daf

Hu6ng d6n sri dpng kj s6

Hu6ng dhn img dung kj s6 trong vdn brin 1i6n
thdng

Thgc hdnh lg' s6 vnn brin

Thio lu$n





DANII SACH
Dd nghi tip hu6n plin mdm eOlfice vir chii kf s6 nnm 2019

TT Hg vi t6n Chric vu Don vi c6ng t6c
S0 .tien
thoai

Gli
chf

I

Tran Phudc Hi6t ch0 tich UBND
Ldnh dno IIBND
huyCn 0911076039

2 Nguy€n Thinh
Ph6 Chi tich
t]BND

Lanh dao UBND
11u]en 0914068938

l Vd ThMh Hrlns Chinh V6n phdns Ven phdrg huyen 0973178764
4 Trdn Thanh Tqu Ph6 Ch6nh VP Veh phdnq huydn 0914426793
5 TrAn Duy Kh6nh Ph6 Chrinh VP Vtur phdng hr.ryen 0987587518
6 Pha! Ven Duns Chuy6n r i€n Van Dhdns huvdn 09t4071D7
7 Tran Thi PhuonA Ven thu - luu trt Vin phdng huv€n 0976959048

8 Tran Nsoc Sang Tnrdng phdns
Phdng Kinh t€ - Ha
tanq 09'77712015

9 Hulnh Thi Cdm Li€m Phd Truon'r ohdns
Pidng Kinh tii - Ha
tang 0914202U9

l0 T6 Vdn LA Ph6 Truons phdns
Pidng Kinh tC - Ha
tang 0905381234

ll Nguv6n Cdm Cudne Ke toen vion
Pidng Kinh tC - Ha
tans 0981072858

12 V6 Minh Vuong Tru0ng phdng
Phdng Tdi nguy€n vd
M6i tnrdne 09r7041576

13 Neuv6n Vin Th6ns ChuyCn viCn
Phdng Tai nguyen vd
Mdi truons 0984165084

l4 Nzuy6n Vin Briv Girim d6c
l r l fuyen rnong -
Vin h6a - ThC thao 09't 5247189

I5 NguyEn Thanh Ssn Ph6 Gi6n d6c
TT Truy6n th6ng -
VIn h6a - TIC tbao 091%1n46

t6 Brii Thi Huone Trd Vi6n chfc
TT Truydn th6ng -
Vrin hda - Th€ thao 0347185969

t7 Tren Ngqc cidu Trudns phdns Phdns Y te 0914067 537
l8 Huj,nh Trung DiAn ChuyCn vi€n Phdns Y t.i 0917 623265
19 V6 Vin Lgc Trudng phdns Phdns Tu DhAp 0982027306
20 V6 Thi Thriy Ai Ph6 Truons phdns Phdns Tu ohAp 0985146794
21 Ngryen Thi Bich Ly Chuy6n vr'€n Phdns Tu Dhdp 0383998032
22 Ncuv6n Thi Kim Phi ChurEn r'jdn Phdns Tu phfp 0989117871

Nguy6n Ngoc Quj Phd Truons Dhons
Phdng Girio dpc vi
Ddo tao 09877 t4234

24
Ngu)€n Thi Phuong
Theo Ven thu - luu tril

Phdng Girio dlc vri
Ddo t4o 0988119942

2t Tiib Neoc Sa Truone phdne Phdns Lao dons- 098329983 r



TB&XH

26 Pham Thi Phurrne Trim Chuyen vi€n
Phdng Lao dQng -
TB&XH 0374874t40

2'1 Dinh Htu Todn llhri Girim d6c

BQL DA dau tu-xey
d\!ng vd Phrt rri6n
qui dat 0914120276

28 Ltim Thi M9 Dieu rr'dn thu - luu tt
BQL DA dAu tu.xey
dgng vd Phdt trier
quY dat 0915572549

29 Nguy6n Thanh Lam l{hdn vi6n

BQL DA ddu tuxay
dmg vd PhAt tri€n
quy dit 094141t174

30 Nguy6n Thanh Hung llruong phdng
Phdng Vdn h6a vd
Thdng tin 0914189455

31 Truqng Thi Huong Phri Trudng phdng
Phdng Vin h6a vd
Th6ng tin 0986878225

Nguy6n Vin Cdne Trudrg Cd quan
Co quan T6 chfc -
NOi 4r 09140437 69

33 NguyEn Vd Minh Phune Chuyen viAn
Co quan Td chfc -
Noi vu 0986049920

)'lguy6n Thatlh Luu Cidm d6c
Trung tAm Dich ru
ndng nghiep 0914241911

35 Nguydn Thi ,,Gh luvdr Vi6n chric
Trung tarn Dich M.l
n6ng nghiQp 09'1457 5995

36 Mai E(rc Hanh Ph6 Truone phdns
Phtng Tni chlnh -
K€ hoach 0859159269

3'7

NguyCn lhi Hodi
l!uong Chuy6n vi€n

Ph-dng Tdi chinh -
K€ hoach 0945499215

38 Nguy6n Viet thantr
Ph6 Chdnh Thanh
tla Phdng Thanh tra 0988104566

39 Trdn Nam Eat ClLuy€n vi€n Phdng Thanh tra 09t4787981

40 Pni Mot Ph6 Trl.6ns Dhdns
Phdng Ndng nghi6p
va PTNT 0982984256

41 IruongThi M' Hanh Chuyen vidn
PhdngN6ng nghiQp
vd PTNT 0385902624

T I,woz'''
\uyEn Viet Man Chir tich UBND thi trdn 097'1718539

2 Huj'nh Ihi Hanh CC W-TK UBND tli tr6n 0944048300
3 Hulnh Thi Nhu Hn VAn thu - Lrru trir UBND fti tran 0988032123
4 Huinh Vdn Quans Cht tich UBND xe Ph.i Cheu 0914174809
5 Tr,en Thi Hdn'r CCW-TK IIBND xa ph6 Ch6u 0919313983
o LC Thi Mi Trans Vtu thu - Luu tri UBND xA Ph6 Chau 0979287 338

7 NguyEn Duy Trinh Chit tich
UBND xe Phd
Th4nh 0824435'177

8 Le Minh Phung CC VP-TK
UBND xe Ph6
T!anh 0916595869



-

40 Lt Thi6n N VAn thu - LlIu tril
UBND xi Ph6

0149188s21

4t Nguldn Tin Manh Ph6 Chi tich
UBND xA Phd
Phong 0828781111

V6 Thi Ngoc Xuy6n CC \?-TK
UBND xn Ph6
Phong 0979t56414

Hulnh Thi LCnh Van thu - Luu trii
UBND xE Phd
Phong 0984479137

11 Nguy6n aong son Rrh tich UBN.D xe Ph6 Nhon
45 D6 Thi Thny Tinh cc \"-TK UBND xA Ph6 Nhon

Phan Thi Mt Vdn thu - Luu 1rt UBND xe Ph6 Nhon
Tdng c6ng (I+IIlr 87




